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Pentad Systems CMMS 

Logging In 
 

 
1. Open up Internet Explorer. In the address bar, type in the address to your Pentad 

Systems Module and hit the Enter key. 
 

2. Type in your Username and Password and click . 
 

 
3. This will bring you to the Systems Menu:  
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Pentad Systems CMMS Module 

Using the CMMS 
 
 

1. Next to , click on : 
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 Pentad Systems CMMS Module 
Using the CMMS 

Adding a Work Order 
 
 

1. Select : 
 

 
 

2. To the Top Right in the Menu Bar, click : 
 

 
 

3. Next to , click on  . 
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4. Left Pane: If there is a Quote that is associated with the Work Order, either type in 

the Quote Number or click . 
*Clicking Search will display a pop-up window where you can select the Quote. 
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Select the Source that the Work Order is for (Customer or Internal), a Progress 
Status, Pay Status, Priority, Type, Invoice Number (if applicable), and a Craft.  
 
Type in the Opening Date of the Work Order (if not already filled in), the Planned 
Due Date, and Estimated hours.  
 
Then select a Contact for the Work Order and whether or not it is Off-Hours 
Service. 

5. Right Pane: Select a Company from the Drop-Down list that you are creating the 
Work Order for. Type in the Title, Background, Problem Definition, Proposed 
Solution, and Special Instructions (required). 

6. When you are finished with the details of the Work Order, click . 
 

 
 

7. Click  to go to the Editing Page for the Work Order. 
 

 


