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Pentad Systems CMMS

Logging In

1. Open up Internet Explorer. In the address bar, type in the address to your Pentad
Systems Module and hit the Enter key.

2. Type in your Username and Password and click .

K PENTAD The Pentad Systems

£ yriffw.*rj LLC

Login

USER: |
PASSWORD: |

Login
3. This will bring you to the Systems Menu:

K PENTAD A AC R

@Jﬁﬂé LLC Vi)

& SYSTEM
» Pentad Systems

FSLEI (* L Wl

Systems Menu

» KPI » CRMS

P SASS

Personnel

Site

Model

Planning P SPS > MSS > CAAPS p» MMPS

The Pentad Systems

Operations » DIMS  » PTMS
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Pentad Systems CMMS Module
Using the CMMS

i = CMMS
1. Next to — , click on
PENTAD OMPUTERIZED
@/«ﬁﬂ»‘m LLC C M v
» Systems Menu * CMMS Main Menu

Computerized Maintenance Management System Main Menu

P EquipmentTree I

> Equipment Specifications

> Inventory

> Work Orders I
P Preventive Maintenance I
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Pentad Systems CMMS Module
Using the CMMS
Editing a Work Order

1. Select > Work Orders |:
PENT AD ; OMPUTERIZED
@;d’?)ﬂd LLC C M i
* Systems Menu » CMMS Main Menu » WOM Main Menu > WOM Admin Menu
Work Order Module

Main Menu

P Display a Work Order

> ProjectPlate

2. To the Top Right in the Menu Bar, click S:WOM AdminMenu

PENTAD f Bl e
@;’;-‘Yﬁ/}}? 4 LLC s | MANAGEMENT

SYSTEM

» Systems Menu » CMMS Main Menu = WOM Main Menu » WOM Admin Menu

Work Order Module Administration

Work Orders | ADDNEW B EDIT
Codes [ ADD NEW Jl EDIT |
Projects
Projects Status

Work Orders . EDIT
3. Next to , click on -
Edit Work Order

Choose from List:

67 - Fast Way Freight System. Inc. - Payroll Print Page -
65 - Fast Way Freight System, Inc. - Corrections for BOL, inv263
63 - Fast Way Freight System, Inc. - Aurora Trans*Eaz Blank Page Print

- Pentad Systems, LLC - Other websites don't work
61 - Pentad Systems, LLC - Make a step that downloads/uploads the DB
60 - Pentad Systems, LLC - Need a "per Employee per Month” DB Summ
59 - Pentad Systems, LLC - Install larger HDD in Pentad5
58 - Fast Way Freight System. Inc. - Trade a Win2K box for a WIN38 boxis1
55 - Pentad Systems, LLC - CloydBarnes.com Problem i
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. Select a Work Order from the list and click m .

VIORK ORDER ID: 62
COPY WORK ORDER )

Pentad Systems, LLC

Web: www.pentadsys.com

| QUOTE:-- No associated quote —-

[ SEARCH

COPY

TI'I'LE|Ot,':1er websites don't work

CUSTOMER
SYSTEM

MODULE

DETAILS & HISTORY
NOTES:

IMAGES: =
REFRESH

S0URCE
STATUS CODE
PAY STATUS CODE

INVOICE HUMBER

TYPE CODE

DATE OPENED
PRIORITY CODE
CRAFT CODE
ESTIMATED HOURS

QUOTED §

PLANNED COMPLETION
DATE

CONTACT

SERVICE TYPE

Pentad Systems, LLC
Tool Box -

Mimic Maker -

Background
12/15/2005 11:23:16 BM
Johnson, Aaron R

Clo=sing work order. Not relevant at this time. Will hawve status of

Cancel.

Internal -

Canceled -
Mo Charge -
0

Bug Fix -
1/2/2005

MNormal -

Engineering - Programming =
4

0

1/2/2005

- Choose — -
[ ADD

[[1Major Change
[[IMinor Change
[[1Database
[[1Report

[[1Screen

[T Graphics

[ New Module

[[] Code Maintenance

m

Here, you can edit the details of the Work Order. The Editing Page allows you to
edit all aspects of the work order that you entered initially while creating the Work
Order, including the Associated Quote, Title, Customer, System, Module, Source,
Status, Pay Status, Invoice Number, Type, Date Opened, Priority, Craft, Estimated
Hours, Quoted $, Planned Completion Date, Add a Contact, and Service Type.
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6. You can also edit the Notes of the Work Order by clicking 2 next to the Details
and History box. This will display a pop-up of the Notes for the Work Order:

Fﬁ Motes for WorkOrders - Windows Internet Explorer @@ﬂ
| A https://www.pentadsys.com/internal/common/notes.aspx?EmpID=40&S5ecure=jbgbiocf3GahcraeMl ﬂ

Background - Aaron R Johnson - 2005-12-15 11:23 AM

Closing work order. Mot relevant at this time. Will have status of Cancel.
EDT DELETE MOVEUP MOVE DOWN

Done €D Intemet | Protected Mode: Off #100% v

Here, you can Write a New Note, Edit any note that was created previously, Delete
a Note, or move the Order of the notes (UP/DOWN). To filter the notes, you can
click on the Drop-Down list next to Show and select what you would like to display:

e

All Motes

21 All Notes

4|Backaround

1ork or .
Problem Definition

Proposed Solution
Special Instructions
Bug Found

Bug Fix

Developer's Comments

When you are finished editing the notes, you can click the =] in the top right-
hand corner of the pop-up to be taken back to the Edit Quote page.
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7. To attach or edit the Images/Documents associated with the work order, click on

Bl next to the Details and History box. This will display a pop-up of the
Images/Documents for the Work Order:

= & ]|
aspu!EmplDs 408Secures jbgbiccflabcraehibnipesd &EdRID=6 + g}

CMM

+ WOM Main Menu » WOM Admin M.

I‘ B Irage Margersrend - Windows ket Explovss
|| 3¢ Batpstivn
|

PENTAD
Chpitens LLC
* CMMS Main Menu

» Systems Menu

Image Management

i Internet | Brotected Mode: OIF 1% - ‘

Here, you can upload an Image/Document to the Work Order. Click on
to find an Image/Document from your computer to upload.

& Choosefile

G (=0 pubic

Favorite Links Name Type Size
[E Documents Faverites
" & Public Desktop
% Recent Places

{ Public Document:
B Desktop .
% Computer :
B Pictures .
B Music Brublic Videos
& Recently Changed
B Searches

Public

Folders

~

ST m—

File name: YPOPs!

When you have found the Image/Document you wish to upload to the Work Order,

click .

Image Management

C:\Users\diana'\Document

Excel Book Description

Upload File
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Type in a Description of the Image/Document and click ,

Image Management

Browse...

Excel Book Description

Upload File

Upload Successful!

SPEC DESCRIPTION VIEW DELETE
Excel Book

After adding an Image/Document you can either View it by clicking and
Opening or Saving the Image/Document:

File Download 2=
Do you want to open or save this file?
lj j Name: 1419.xls
jil Type: Microsoft Office Excel 97-2003 Worksheet, 13.5KB
From: www.pentadsys.com
Open ] [ Save ] [ Cancel

Always ask before opening this type of file

i i While files from the Intemet can be useful, some files can potentially
a harm your computer. f you do not trust the source, do not open or
save this file. What's the risk?

Or Delete the Image/Document by clicking B next to the Image/Document you
wish to Delete:

Image Management

Browse...

Description

Upload File

File Deleted

Click on the 'E” in the top Right-Hand corner to be taken back to the Edit Work
Order Screen.

8. When you are finished editing the Work Order, click on m at the bottom
of the page.

-- Successfully Updared -
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